Training Grant Post-Award Workflow
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Schedule of Payments Sample

	Student: Student First and Last Name

	Student ID Number: XXX

	PI: PI First and Last Name

	Major: Name and Code

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Stipend 2019 - 2020 (pays at the beginning of the month)

	Funding Source
	JUL
	AUG
	SEPT
	OCT
	NOV
	DEC
	JAN
	FEB
	MAR
	APR
	MAY
	JUN
	Total

	Sponsor
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	            -   

	Cost Sharing: Graduate Division
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	            -   

	Cost Sharing: Department
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	            -   

	Cost Sharing: Other
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	            -   

	Total
	            -   
	            -   
	            -   
	            -   
	            -   
	            -   
	            -   
	            -   
	            -   
	            -   
	            -   
	            -   
	            -   

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Fees 2019-2020
	
	
	
	
	
	
	
	
	

	Funding Source
	Fall
	Winter
	Spring
	Total
	
	
	
	
	
	
	
	
	

	Sponsor
	 
	 
	 
	            -   
	
	
	
	
	
	
	
	
	

	Cost Sharing: Graduate Division
	 
	 
	 
	            -   
	
	
	
	
	
	
	
	
	

	Cost Sharing: Department
	 
	 
	 
	            -   
	
	
	
	
	
	
	
	
	

	Cost Sharing: Other
	 
	 
	 
	            -   
	
	
	
	
	
	
	
	
	

	Total
	            -   
	            -   
	            -   
	            -   
	
	
	
	
	
	
	
	
	

	Fee Amount for AY 19/20
	   5,908.87 
	   5,908.87 
	   5,908.86 
	 17,726.60 
	
	
	
	
	
	
	
	
	

	Fee Variance
	   5,908.87 
	   5,908.87 
	   5,908.86 
	 17,726.60 
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Travel Allowance (if applicable) 2019-2020
	
	
	
	
	
	
	
	
	
	
	
	

	Funding Source
	Amount
	
	
	
	
	
	
	
	
	
	
	
	

	Sponsor
	 
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total Funding
(Stipend + Fees + Travel)
	            -   
	
	
	
	
	
	
	
	
	
	
	
	




Review notice of award


4. TEC Analyst


Setup account


5. Department/Center


Receive cost sharing support (e.g., Graduate Division, Department, etc.)


8. TEC Analyst


7. PI/Department/Center


Determine stipend levels based on program requirements


Submit stipend and fee fellowships for trainees


TEC Analyst reports cost sharing to Contracts & Grants Accounting (CGA)


11. PI/SPA


Send progress report to agency


If applicable, submit stipend fellowship adjustments for salary increases


9. PI/Department/Center


Track award trainees


1. SPA


2. TEC Analyst


3. PI


Work with the Department/Center to review e-Synopsis to verify cost sharing


Obtain list of potential candidates


6. PI


Interview and select trainees


Determine if potential candidates are eligible based on program requirements


If needed, contact agency to clarify requirements


10. TEC Analyst/CGA


Determine trainee data that needs to be tracked and reported based on program requirements


Review and execute award


Department/Center identify funding source for top offs


Finalize and send recipent list to TEC Analyst with schedule of payments (see below for sample)


TEC Analyst reviews and confirms financial report to CGA


TEC Analyst sends copy of financial report to PI and Department/Center


Reach out to the TEC Analyst to obtain mid-year financial report


































