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When the budget is finalized, TEC Analyst prepares draft of budget justification.  Forwards to faculty to add technical components.


TEC Analyst prepares draft budget.  Submits to  faculty for approval or revisions.


TEC Analyst provides template information upon PI request.


TEC Analyst reviews current and pending (if required), updates with known information and forwards to PI for review and edit.


TEC Analyst prepares proposals through portals such as  Grants.gov SF424, attaches documents to application (or PI can, if preferred) or for NSF, uploads budget, justification and all required documents.


TEC Analyst prepares Kuali Research (KR) proposal and routes to PI, Chair and Dean or delegate for approvals.



TEC Analyst monitors KR workflow to Sponsored Projects Administration (SPA).


Faculty submits a TEC in-take proposal request.


TEC Analyst prepares and maintains a proposal file on the share drive in the event the proposal is funded.


TEC Analyst works with PI to address SPA/KR institutional review notes prior to final submission.  


TEC Analyst reads and reviews solicitation for proposal guidelines.  Collaborates with PI to ensure timely and accurate submission.  PI is responsible for all required components of a proposal per the solictation.  


TEC Analyst collaborates with PI to ensure all relevant Conflict-of-Interest forms are completed (i.e., 700-U, 800, 800 SR).  





































